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BOARD POLICY

CIRCULATION

A. Eligibility for a Library Card
Persons residing within the boundaries of the La Conner School District are eligible for a free library card.  Owners of businesses located within the boundaries of the La Conner School District shall be eligible for a free library card, regardless of their place of residency, by virtue of the property taxes that they pay to support the Library.  Instructional staff employed by the La Conner School District may get a free card, regardless of their place of residency.  

Non-residents may purchase a card for a fee of fifty dollars ($50.00) per year.  Non-resident is defined as a person whose permanent legal address is outside the boundaries of the La Conner School District.  All borrowers must be registered and must have a valid La Conner Regional Library card to borrow library materials.

Non-resident persons whose boats are temporarily moored at a La Conner Marina for six (6) months or less may be issued a short-term Visitor card.  The cost of this Visitor card shall be $10 for one (1) month.  Persons purchasing a Visitor card shall be limited to borrowing five (5) books and/or other library materials at a time.  Persons at local moorages for six (6) months or more in a calendar year shall be considered as residents, and are eligible to receive a free borrower’s card.  Receipts showing moorage payment AND proof of a permanent mailing address must be presented in all cases.

Non-resident persons temporarily visiting or residing within the boundaries of the La Conner School District shall be subject to the same policy and limitations as specified above for boat moorage.  

Residents of communities with which La Conner Regional Library District has a reciprocal borrowing agreement, may be eligible for a card if they are in good standing with their home library.  They must provide a current mailing address, proof of identity and their local library card with the appropriate sticker.
Residents outside of the La Conner Regional Library District service area, but who live in a jurisdiction that provides equitable tax support for public library services, can receive a card if they provide a current mailing address, proof of identity, and provide a library card from the local library.

Library employees are eligible for a free card for as long as they are employed by the library district.

B. Registration for a Library Card
Patrons must fill out an application form to register for a library card. 
Identification showing residential address is required. A driver's license or student photo ID is preferred; however, any other official ID or recent piece of business mail may be substituted such as a phone bill, electric bill, etc. 

Applicants under 14 years of age must have a parent or guardian give his/her consent on the application form before a new card can be issued. 
Materials cannot be checked out until a library card is issued with the exception of the Welcome Baby collection which does not require a library card.

B. Lost cards 

If a patron loses his/her library card, he should notify the library as soon as possible and request a replacement. There is a fee of $1.00 to replace a lost card.

All patrons, adult and juvenile, are expected to bring their library cards with them if they intend to check out items. However, most residents of La Conner know their card number, and this information is usually sufficient.
It is recommended that library cards not be loaned as the card holder is still responsible for all materials borrowed on their card.
C. Loan periods 

1. Three (3) weeks for books and audio books. 

2. Generally, reference books do not circulate. Upon request, some reference materials may be checked out overnight. 

3. Interlibrary loans are due the date indicated by the lending library. 

4. Books may be renewed if there is not a waiting list for the title. 

5. Current issues of periodicals do not circulate. 

6. Non-current periodicals may be checked out for one week and may not be renewed. 

7. One (1) week for DVD with 1 renewal. 

There is no limit on the number of items a patron can borrow at one time, with two exceptions -- two (2) items on a subject is the limit for a known school assignment, and only four (4) DVDs may be borrowed at a time.

D. Placing a hold
A hold may be placed by patrons either in person, over the phone, via e-mail, or through the on-line catalog. Patrons will be notified when the materials are available. There is no charge to the patron for placing a reserve. 
E. Fines and charges 

There are no fines for overdue materials. A first notice is sent after the material is four weeks overdue. If the material is not returned within an additional two weeks, a final notice serving as a bill will be sent with the cost of replacement. Patrons who have materials more than six weeks overdue shall be denied borrowing privileges until those overdue materials are returned or paid for. 

F. Damaged materials 

If materials are damaged so as to be judged by the library staff as being unsuitable for the collection, the patron must pay the replacement cost. Damaged materials become the property of the borrower upon receipt of payment. Failure to return overdue materials or failure to pay for damaged materials will result in blocking of borrowing privileges. Replacing the item is not acceptable unless the Director has given permission to do so. 
A notice of these charges will be sent to the borrower and billing placed on their record.  This bill may result in their account being blocked depending on the total amount billed. 

G. Interlibrary Loans

Library staff will make every effort to borrow books needed by a cardholder of the 
La Conner Regional Library from another library should our library not own a copy.
There is a fee of three dollars ($3.00) per book requested to cover the cost of postage
in mailing the book back to the lending library.
H. Reciprocal Borrowing

Libraries in Skagit County have established reciprocal borrowing agreements with 
each other. Only residents of each library district or city are allowed to borrow.  
This reciprocal privilege does not include those who have purchased cards at any of 
the libraries.  Patrons much apply for a card at each library and requirements differ at
each library.  They are responsible for returning the material to the owing library and
are responsible for any fines or fees charged by the lending library.
H. Confidentiality of Circulation Records
The La Conner Regional Library recognizes and protects the confidentiality of patron records, circulation and borrowing records.

It is the policy of the La Conner Regional Library to collect and keep records of personal patron information for the purposes of circulating library materials, sending overdue notices, and other library business. The information collected may include, but is not limited to, patron name, address (physical or post office box), telephone number, email address, birthday, or any other information deemed necessary for conducting confidential patron library business.   

Library employees may not provide this data to any other person, nor personally use this data, for any reason other than Library, or Library Board business.   Doing so may result in termination.

Library employees will not allow records to be made available to any agency of the federal, state, or local government, except by process, order, or subpoena as may be authorized by federal, state, or local law relating to civil, criminal, or administrative discovery procedures or legislative investigative power.  

Enforcement of any such process, order, or subpoena will be resisted until proper showing of good cause has been made in a court of competent jurisdiction.
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